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01 January 2010
Mr J Bloggs

1 South Street

Normanton

West Yorkshire

WF6 1AA
Dear Mr Bloggs
Re:
Mrs Jane Smith
The above named person has offered to undertake the responsibilities of Children’s Liturgy Group Leader in our parish.

In seeking to promote the welfare of parish members and, in particular, of children and vulnerable adults, we try to ensure the suitability of all parish workers, voluntary or paid.  Mrs Smith has given me your name as a referee, and agreed that I may contact you.

I would be very grateful if you would be kind enough to let me have your opinion as to Mrs Smith’s suitability for this role.  I enclose a Role Description, a Reference Form and a stamped addressed envelope.

Please note that this position falls within the Exceptions Order of the Rehabilitation of Offenders Act 1974.  It is not therefore contrary to the Act to let me know any information you may have concerning convictions, which would otherwise be considered ‘spent’, in relation to Mrs Smith’s suitability.  Any such information will be used only in the strictest confidence. 

If you require any further information or explanation, please do not hesitate to contact me.

Thank you for your help in this matter.

Yours sincerely

Canon Peter Maguire
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Parish Priest: Canon Peter Maguire


Tel: 01924 111 222 
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