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School Admission Code
From 28th February 2007 all Admission Authorities (including VA schools) will be 

legally obliged to follow the new School Admission Code. 
If in the School Admission Code it says we must do something then we are 

legally obliged to do this. If it says we must not do something then to do it 

would be illegal. Other areas are identified as should and should not – these
are areas of good and bad practice and we would need to have a good reason

to ignore the advice offered in the Code.

As a whole, the changes for diocesan schools are minimal, many of the items defined

as must are what we have established as good practice in the past. As individual 
admission authorities, some schools will have chosen changes to the diocesan

model policy which could mean they will be now operating an illegal policy. It is 
strongly recommend that all schools move to the diocesan model.

Liability Update

When a request is received for building work from a school the governing 

· Payments to the diocese outstanding is £63,000
Plain English
In addition to the changes brought in with the Schools Admission Code the diocese have also taken advice from the Plain English Commission. Quite a few changes were advised. New model polices are available which will take into account most of their suggestions along with the changes necessary to comply with the Code.
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Being an Admission Authority is a right which we must guard jealously, however, with rights come responsibilities – we must ensure we perform our duties fairly, equally, and legally.





The Major Changes





Faith schools must consult the body (the diocese) representing their religious denomination about their proposed admission arrangements.


Schools must not have a ‘first preference’ policy - this means that it must not state on your policy that you will give preference to those who put your school as first choice.


Schools (governors, headteachers, and parish priests) must not interview parents or children as a method of deciding if a child should be offered a place at the school.


Admission bodies must ensure that policies and practices do not disadvantage any group e.g. on social, educational, or first language grounds.


All admission authorities must consider and decide on applications for places in accordance with their published arrangements. If a school is undersubscribed then all applications must be accepted.


A supplementary information form must not replace the common application form. If a common application form has been received, but not a supplementary form, then the application is still valid and must be considered – please see note on model policy.


Admission authorities must ensure that a common application form has been completed for any supplementary form they receive.


The Code also reminds us that:


Children with a statement of Special Educational Needs who name a particular school must be admitted, regardless of when their application was received.


Children with special needs, but without statements, must be treated as fairly as other applicants.
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Frequently Asked Questions





Do we have to rank those applications for which we have not received a Supplementary Information Form? Yes, if the applicant has completed a Local Authority Common Application form then the application is valid.





Do we have to rank all applications received? Yes, all applications must be ranked according to the school’s oversubscription criteria.





Can we consider a late application from a Catholic family? If the application is received before offers of places are sent to parents then the Code of Practice allows an admission authority to consider the application within the normal round, even after a ranked list is sent to the LA, if there is good reason for the application being late e.g. a family has only just moved into the area, or if a single parent has been ill. However, if the application is simply late, or notification of places has already taken place then the application is dealt with as an in-year admission.











Contact Information





The Diocesan Education Service may be contacted in the following ways:


Telephone:	0113 2618034		Fax: 0113 2618044


Post:		Hinsley Hall, 62 Headingley Lane, Leeds, LS6 2BX


Website:	� HYPERLINK "http://www.dioceseofleeds.org.uk/education" ��www.dioceseofleeds.org.uk/education� 





The members of the education service are:





Trina Hagerty		Episcopal Delegate for Education


Deidre Rowe		Principal Education Officer (from May 1st 2007)		� HYPERLINK "mailto:deirdre.rowe@dioceseofleeds.org.uk" ��deirdre.rowe@dioceseofleeds.org.uk� 


Christopher Devanny	  Co-ordinator of RE (from April 1st 2007)			� HYPERLINK "mailto:chris.devanny@dioceseofleeds.org.uk" ��chris.devanny@dioceseofleeds.org.uk� 


Beverley Sice		Administrator (Admissions Advice)			� HYPERLINK "mailto:bev@hinsley-hall.co.uk" ��beverley.sice@dioceseofleeds.org.uk�


Anthony Carroll		Diocesan Support Officer				� HYPERLINK "mailto:angela.cox@dioceseofleeds.org.uk" ��anthony.carroll@dioceseofleeds.org.uk�


Robert Finnigan		Project Officer						� HYPERLINK "mailto:Robert.finnigan@dioceseofleeds.org.uk" ��robert.finnigan@dioceseofleeds.org.uk� 


	


			



































Training for Governing Bodies


It would be impossible to offer training for governing bodies on an individual school basis. However, we are happy to provide bespoke training on Admissions for a pyramid of schools, or a group of schools in a Local Authority. Please contact Beverley Sice to arrange training sessions. A general training session will be held in the Summer term at Hinsley Hall.

















Available Model Documents





Admission Policy – Primary School


Admission Policy – Secondary School


Supplementary  Information Form


Letter requesting parents to complete a SIF





The above documents are available on the education website. The model policies are all updated.








